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How to Add Emergency Contacts in ADP

Your emergency contact information is extremely important in the event
of an accident or medical emergency.

Starting Point: Myself> My Information > Profile

e Scroll down and find Emergency Contacts on the left.
® Enter name, relationship and at least one phone number. An email is
optional but helpful.

* Review this information annually and whenever you have a significant
life change, like marriage, divorce, etc.
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